
1 

 

 

 

 
RDPE Network: Helping to get your projects on our website. 

 
It only takes 5 minutes to add your project to the RDPE Network projects database but this is a step by 
step guide to help you through the process of adding your project to the RDPE Network projects 
database. If you come across an issue not mentioned in this guide please get in touch - 
rdpenetwork@ruralcommunities.gov.uk or 01242 534054. 

 

RDPE Network Home Page: 

 

 

 

 

You can find the projects database by 
clicking on the spotlight or the projects tab 
at the top of the page 

1. The projects database can be found at the following address www.rdpenetwork.org.uk/projects or by 
clicking the share projects button on our homepage. This will take you through to the landing page of 
the projects database where you will see the last five projects added. 

mailto:rdpenetwork@ruralcommunities.gov.uk
http://www.rdpenetwork.org.uk/projects
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Projects Database Landing Page: 

 

To submit your project click ‘Submit a 
project’ 

2. In order to add your project you will need to click the ‘submit a project’ button at the top of this page. 
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Project Submission form (mandatory fields): 

 

Enter the name of 
your project 

Add a description 
about the project 

Tell us the region 
where the project is 
happening  Don’t forget to tell 

us your name  

Provide an e-mail or 
telephone number so 
people can get in 
contact  

You can also 
indicate if your 
project forms part of 
a transnational 
cooperation project   

3. The submission form will now allow you to enter the details of your project. Several fields are marked 
with a red asterix (*). These fields are mandatory and you will have to enter information into these 
fields in order for your project to be accepted. The mandatory fields are listed below: 

• Project Name; 
• Description (this does not have to be the entire project plan just enough to give people an idea 

of what you are doing); 
• Region (the region from which you received funding); 
• Your name; 
• E-Mail address; and 
• A contact telephone number.  
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Project Submission form (Optional fields): 

 

How much money 
have you received?  

You have to click 
this box accept you 
accept our terms 
and conditions. 

You can upload 
other documents 
that might relate to 
your project  

Where are you getting 
the money from?  

When you are happy 
with the info click the 
submit button  

Do you have a 
website associated 
with the project?  

If you have a 
completion date in 
mind tell others  

4. You can also enhance your project submission by providing information under the following 
categories: 

• Completion date (of the project); 
• Source of funding (the organisation that the funding came from); 
• Amount of funding that you received (if not all RDPE please indicate); 
• The project website (if available); and 
• Upload a file with further information (this will have to be a PDF file).  

5. To upload a file click the browse button (this will allow you to search for the file that you wish to 
upload on your computer.) The file will have to have a PDF extension i.e. be in PDF format. If you are 
unable to do this then Contact us and we will help make the conversion for you. A project can be 
edited after it has been uploaded but we will have to do that for you. 

6. Don’t forget to tick the box to confirm that you have accepted our T&Cs. 

7. Once you have added your project you will be taken to a thank you page where you will be able to 
click through to see your project on our database. 

8. If you notice a mistake after submitting your project please e-mail us to let us know what the problem 
is and we will try to fix it for you. 

 

 

 

 

 

mailto:rdpenetwork@ruralcommunities.gov.uk
http://www.rdpenetwork.org.uk/terms-and-conditions
mailto:rdpenetwork@ruralcommunities.gov.uk
http://www.rdpenetwork.org.uk/terms-and-conditions
http://www.rdpenetwork.org.uk/terms-and-conditions
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Searching for projects: 

 

You can use the 
regional tabs to find 
all submitted 
projects in a 
particular region  

You can use the 
drop down menu to 
limit your search to 
a particular region  

Type in a keyword 
to search for a 
project e.g. dairy, 
forestry 

9. Don’t forget you can also use the database as a search tool as well to find out what others have been 
up to. You can search using: 

• A keyword;  
• By region; or  
• By manually viewing the full project archive. 
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Adding notes to individual projects: 

 

Please provide your 
name.  

Add a contact e-
mail address  

Add your comment 
or questions in the 
box 

Click the submit 
button when you 
have finished your 
message.  

10. You can also add notes to any of the projects that have been added to our database. This is a chance 
to ask a question of another project to see what they have done to get their project off the ground.  

 

Here are some helpful hints and tips if you have an issue when using the RDPE Network Projects 
database. 

• You will not be able to view the project attachments if you do not have a PDF reader, you can 
download one for free from the adobe website. 

• If you want to upload a document to the website you will need to convert it to a PDF. Not sure what to 
do? Get in touch with the Network attaching the file and we will help you out. 

• Every time I try to submit my project it doesn’t seem to upload. Make sure that you have filled in all 
the fields with a red asterix (*) these are mandatory and don’t forget to accept the terms and 
conditions. 

 

http://get.adobe.com/uk/reader/
http://www.rdpenetwork.org.uk/terms-and-conditions
http://www.rdpenetwork.org.uk/terms-and-conditions

